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JOB DESCRIPTION

Job Title:

Management Graduate Trainee
Post Holder:

Vacant 
Department:

Various
Location:

Various
Reports To:

Designated Mentor
Safety Critical:
Yes
PURPOSE OF THE JOB
To successfully complete the full designated Management Graduate Trainee programme within the allocated timescale of 12 months.
Specific Statutory Duties
To ensure that job specific activities do not introduce unacceptable business and safety risks to any aspect of the Company’s operation, and that the appropriate policies and procedures are implemented and adhered to, ensuring that all such activities comply with the relevant sections of the Safety Case and the current Safety Plan.

Under sections 7 & 8 of the Health and Safety at Work Act, it is the duty of every employee while at work:

· To take reasonable care for the health and safety of himself/herself and of other persons who may be affected by his/her acts or omissions at work;

· To co-operate with his/her employer to enable compliance with any safety instructions;

· Not to interfere with, or misuse equipment provided to meet the employer's safety procedures.

· Duty of care under common law.

KEY ACCOUNTABILITIES
a) To undertake fully the predetermined graduate trainee programme and successfully complete all elements within the timescale of 12 months.
b) To attend each placement as determined in the individual programme and ensure that all core activities are completed fully.

c) To complete a “self evaluation” form following each placement and discuss with your designated mentor.

d) To attend monthly meetings with your designated mentor to review progress to date and key objectives for future development.

e) To successfully complete your individual project as outlines in the “Management Graduate Trainee” manual.

f) To successfully complete and pass the Institute of Railway Operators foundation study course.

g) To attend three monthly review meetings with the Programme mentor to review progress and identify any elements of the agreed programme.
KNOWLEDGE AND EXPERIENCE REQUIRED
· A minimum 2:2 honours degree.

· A high standard of numerical ability 

· Strong written and oral communication skills.

· Strong self-motivation and ability to prioritise their own work programme in order to meet key objectives.

· A team player.
· Ability to think creatively

· Computer literacy including spreadsheets and word processing.
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